
 

 

YEAR 6 TO YEAR 7 WYNDHAM SCHOOL NETWORK  

TRANSITION PLACEMENT APPEAL 

Section 1: School details  

Name of Student’s Primary School  

Section 2: Student details 

Given Names  Date of Birth  

Family Name  Gender  

Permanent Residential Address   

Suburb  Postcode  

Section 3: Parent or guardian details  

Contact 1  Contact 2  

Title  Title  

Given Name  Given Name  

Family Name  Family Name  

Phone Number  Phone Number  

Email Address  Email Address  

Section 4: Government school placement preference 

Allocated secondary school name   

Preferred secondary school name  

Section 5: Grounds for Placement Appeal 

Where there are insufficient places at a school for students who seek entry, students are enrolled in the following priority 
order: 

1. Students for whom the school is the designated neighbourhood school. ☐          
2. Students with a sibling at the same permanent address who are attending the school at the same time. ☐          
3. Where the regional director has restricted the enrolment, students who reside nearest the school. ☐          
4. Students seeking enrolment on specific curriculum grounds. ☐          
5. All other students in order of closeness of their home to the school.  ☐          
6. In exceptional circumstances, compassionate grounds. ☐          

Please select one of the above criteria as the grounds for your appeal, and describe why these grounds are 
applicable to your family’s circumstances. You may attach additional pages if required and other supporting 
documents. 
 



  

Section 6: Signature of parent or guardian 

Privacy Notice Summary: To assist with the consideration of your appeal, the Area Director may seek information 
about you and your child. The full Privacy Notice is attached to this form. 
 

☐  If applicable: I have attached documents in support of my appeal, (e.g. letter from child’s medical practitioner, 

or the most recent copies of court orders and/or parenting plans including all Family Law Court Orders, 
Statutory Declaration of permanent residential address)  

☐  I declare that all of the information provided in this appeal is, to the best of my knowledge, true and correct. 

 

Contact 1 Signature  

 

Contact 2 Signature  

Date  Date  

 
(Please note: only one parent’s or guardian’s signature is required to lodge an appeal unless a Family Court order is in 
place identifying equal decision-making rights of both parents, in which case, both parent’s details and signatures are 
required.) 

 

All appeals to the Wyndham Transition Appeal Panel are due by close of business 18 August 2017 
  

Please email your appeal to wyndham.student.transiton@edumail.vic.gov.au or post to, ATT: Wyndham Year 
7 Placement Appeal, DET SWV Region,  PO Box 2141, FOOTSCRAY, VIC 3011 

Dear Wyndham Transition Appeal Panel  
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PRIVACY NOTICE 
 

1. The Department of Education and Training (the Department) is one legal entity and includes all Victorian 

government schools, and central and regional offices. 

2. The Transition Placement Appeal Form (the Form) requires you to provide a range of personal information 

about your child and your family. This information is necessary to enable the Department to assess your 

appeal of the non-placement decision (the Placement Appeal).  

3. For example, the Form requests your child’s given name, family name, date of birth, gender, permanent 

residential address and (when appropriate) evidence of extenuating circumstances. Providing this personal 

information through the Form will assist to ensure that: 

a. you are provided with as much choice as possible 

b. all children who require a place in a Victorian government school for Year 7 are provided with one  

c. the transition process is as smooth as possible for your child. 

4. The Wyndham Transition Panel may also contact your child’s current school to obtain further information that 

is necessary to assess your Placement Appeal. Please ensure all personal information you have provided to 

the current school is current and up-to-date, including: 

a. Contact phone numbers 

b. Permanent residential address 

c. Emergency contact details, and 

d. Copies of court orders and/or parenting plans including all Family Law Court Orders. 

5. The Department may make reasonable enquiries to verify information that you have provided, including to 

verify relevant information with third parties. 

6. If complete information is not provided in the Appeal Form the outcome of your appeal may be delayed or the 

Wyndham Transition Panel may be unable to properly assess your appeal.  

7. When a Victorian government secondary school has made a Year 7 placement offer, which you have 

accepted, personal and health information about your child will be sent to that school. Transferring information 

about a student to their next Victorian government school is in the best interests of students because it assists 

that next school to provide optimal education and support to each student. 

8. If you have queries regarding the Form or the Enrolment Appeal process, please contact Wyndham Transition 

Coordinator on 1300 333 232. 



 

  

Year 7 Placement 
Appeals – Wyndham 
Area, South Western-

Victoria Region (SWVR)  

This fact sheet provides parents with 
information about the process for 
consideration of Year 7 placement 
appeals to the Wyndham Transition 
Appeal Panel 
 

WHAT IS THE POLICY ON SCHOOL PLACEMENT?  

Placement is directed by Victorian Government legislation, 

the Education and Training Reform Act 2006, and 

departmental policy on school enrolments, which can be 

found in the School Policy and Advisory Guide at: 

http://www.education.vic.gov.au/school/principals/spag/partic

ipation/Pages/placement.aspx 

All students are entitled to enrolment at their nearest school 

by distance, unless a restricted zone has been put in place 

for the school.  

HOW IS THE NEAREST SCHOOL DEFINED? 

The Placement Policy states that unless a school is subject 

to a special geographical zone, the nearest school in 

metropolitan Melbourne, Ballarat, Bendigo or Geelong is 

measured by a straight line from the student’s residence. 

In all other areas in Victoria, the nearest school is measured 

by the shortest practicable route. 

For schools that are subject to a zone, please contact the 

school directly to confirm which addresses are in the school 

zone. 

 

WHAT IF I WANT TO ATTEND A SCHOOL THAT IS 

NOT THE NEAREST SCHOOL? 

All SWVR school’s enrolment practices reflect the Priority 

Order of Placement outlined in the Policy. Where there is 

insufficient accommodation at a school for all students who 

seek entry, students are enrolled in the following priority 

order: 

1. Students for whom the school is the designated 

neighbourhood school. 

2. Students with a sibling at the same permanent 

address who are attending the school at the same 

time. 

3. Where the regional director has restricted the 

enrolment, students who reside nearest to the school. 

4. Students seeking enrolment on specific curriculum 

grounds. 

5. All other students in order of closeness of their home 

to the school. 

6. In exceptional circumstances, compassionate 

grounds. 

WHAT IS THE PROCESS FOR PARENTS TO 

REQUEST AN APPEAL OF THE PLACEMENT 

OUTCOME? 

Appeals by parents/carers against a decision not to provide 

a place at their preferred secondary school must be made to 

the Wyndham Transition Appeal Panel by Friday 18 August 

for a review of the decision. The above placement criteria 

will be used to determine your enrolment application if you 

live outside the designated neighbourhood boundary.  

Parents should outline the criteria under which they are 

appealing. The Wyndham Transition Panel have processes 

in place to consider the appeal and will advise parents of the 

outcome of the appeal by Friday 1 September.   

If you believe that the Panel has not considered your appeal 

within the context of the above criteria, you are able to make 

a further appeal to the Regional Director of SWVR to request 

a review of the Panel’s decision.   

The Regional Director will not consider any appeals that 

have not initially been made to the Wyndham Transition 

Appeal Panel.   

 

HOW DOES THE WYNDHAM TRANSITION PANEL 

CONSIDER PARENT APPEALS?   

Year 7 placement appeals are considered by senior staff in 

the Western Melbourne Area team.  The panel examines 

whether the priority order of placement to enrol students in 

Year 7 has been correctly applied.   

The panel examines each case individually against the 

criteria outlined in the written appeal and will seek 

information from the relevant school(s) to assist in 

determining an appropriate outcome. 

Parents are not required to meet with the panel although a 

member of the Wyndham Transition Team may contact you 

http://www.education.vic.gov.au/school/principals/spag/participation/Pages/placement.aspx
http://www.education.vic.gov.au/school/principals/spag/participation/Pages/placement.aspx


 

  

for further information. The panel will make a decision based 

on evidence outlined in the appeal and aligned with DET 

policy. 

HOW DOES THE WYNDHAM TRANSITION APPEAL 

PANEL CONSIDER APPEALS UNDER CRITERIA 6 

– IN EXCEPTIONAL CIRCUMSTANCES, 

COMPASSIONATE GROUNDS?  

The panel will consider appeals under compassionate 

grounds where there are exceptional personal 

circumstances that indicate the designated neighbourhood 

school may not be the most appropriate school for an 

individual student. Consideration will be given to whether or 

not another nearby school is better placed to support a 

student’s physical or emotional wellbeing and transition into 

Year 7, rather than the student’s designated neighbourhood 

school.      

The panel will consider supporting medical, police or legal 

evidence provided to determine whether there is a 

compelling case to support a different Year 7 placement 

outcome. 

The panel will take into consideration that all schools have a 

range of strategies in place to support students during 

transition, including student wellbeing teams focused on a 

child’s social and emotional wellbeing.   

WHAT IS THE TIMELINE FOR APPEALS TO THE 

WYNDHAM TRANSTION PANEL  

Appeals against a decision not to provide a Year 7 place at a 

preferred school should be made in writing to the Wyndham 

Transition Appeal Panel, Address Line 1, Address Line 2 by 

Friday 18th August 2017. 

WHEN WILL I BE ADVISED ABOUT THE OUTCOME 

OF MY APPEAL TO THE WYNDHAM TRANSTION 

APPEAL PANEL?  

The Wyndham Transition panel will consider all appeals as 

soon as is practical and will inform you of the outcome as 

early as possible. 

Parents will be informed in writing of the appeal outcome by 

Friday 1 September 2017.   

 

 


